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IMonoxenne o 3alUTE NMEPCOHATBHBIX JAHHBIX

1. O0mue mosoxkeHnst

1.1. Hacrosumm IlomoxeHueMm ompegemsercs MOPSIOK mosy4eHus, o06paboTku,
XpaHCHUS, NepeJayd H JMrobOro JApyroro WCHONB30BAHMS NEPCOHATBHBIX TAHHBIX
paboTHUKA, a TakkKe BEICHHS €ro JIMYHOrC jela (B ciydae, KOrja OHO BeleTcs) B
COOTBETCTBUHM C TPYOBBIM 3aKOHOIATENLCTBOM Poccuiickoii ®emepanum.

1.2.Hacrosimee Ilonoxenre pa3paGoTaHoO B COOTBETCTBMH C Koncturymueii PO,
TpynoBeiMm komekcom P®, IlepeuneM cBeneHwmit KOHQHICHUUAIBHOIO  XapakTepa,
YTBEPXKACHHBIM YkasoM [lpesnnenta P® or 06.03.97 Ne 188, denepalbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O TIEPCOHATBHBIX JaHHBIX», DenepanbasiM 3aKkoHOM 0T 27.07.2006
Ne 149-@3 «O6 urdopmanun, HHGOPMAINMOHHBIX TEXHOJOTHIX U O 3aIATe HH(pOPMAIUNY,
DenepalnbHBIM 3aK0HOM 0T 22.10.2004
Ne 125-@3 (pen. ot 04.12.2006) «O6 apxuBHOM neie B Poccuiickoii Denepaunny.

1.3. B mactosmem Ilonoxkenuu 6yAyT HCHONB30BATHCS CIIEAYIOLINE TEPMHHBI H
OIIPENIEICHUS

PaGornuk — ¢usmueckoe nmmo, cocrosmiee B TPYNOBEIX OTHOMICHHSX C
padoTronarenem.

IlepcoHanbHble JaHHbIE PaGOTHHKA —- HHGOPMAIHS, HEOOXOIUMAs pabotonareso
B CBASH C TPY/NOBBIMH OTHOLICHUSMH U KACAIOINAACH KOHKPETHOTO pabOTHHUKA (CBEACHMT O
dakTax, coOBITHAX U OGCTOATENHCTBAX YACTHOMN XKU3HH), B TOM YKCIe ero Gamminsg, UM,
OTHECTBO, I'OA, MECAl, JaTa U MECTO PpOXAEHHS, aIpec, CeMEeHHOE, COLHMAIBHOE,
MMYIIECTBCHHOE MOJIOKEHHe, oOpasoBanue, mpodeccus, noxomsl M ap. IlepcoHanbHbie
AAHHbIE OTHOCATCS K KaTeropuy KOHQUASHIUATHHON WHPOPMALIHHL.

Konpunennnansuas undopmamus — s1o HHbOpMaus (B TOKYMEHTUPOBAHHOM HITH
OJIKTPOHHOM ~ BHAE), JNOCTYIH K KOTOPOH OrpaHMuYMBAETCS B COOTBETCTBHH C
3aKOHOAATENbCTBOM PO,

O6paboTka nNepCOHANLHBIX /JAHHBIX paboTHMKa — gelicTeus (omepaunuu) ¢
NICPCOHANBLHBIMY  TQHHBIMM, — TIOJYYCHHE, CHCTEMATH3allWs, XpaHeHHe, YTOYHEHHe,
KOMOWHAPOBaHKE, Iepefada Wik Moboe IPYroe HCIONb30BAHHE IEPCOHANBHBIX JAHHEBIX
PabOTHHKa, BKIIOYAst YHHYTOXEHHE TIEPCOHANEHBIX JAHHbIX.

3aIMTA NepPCOHANBHBIX NAaHHBLIX PaGOTHHKA — JeATEIBHOCTD YIIPABOMOYEHHBIX
MU 10 OOECMEUEHUI0 ¢ MOMOMIBK) JIOKAILHOIO PETYIHPOBAHUS TOPAJKa 00paboTKn
[ICPCOHANBHBIX  TAHHBIX M  OPraHU3ALHOHHO-TEXHHYECKHX Mep KOH(MUICHIHATIHHOCTH
MH(OPMALNN 0 KOHKPETHOM paGOTHHUKE, IOy eHHOMN paboTojiaTeneM B CBA3M C TPYHAOBBIMH
OTHOUICHUSIMH.

2. Coop, ¢6paboTKa U 32BEATA MEPCOHANHHBIX NAHHEIX paboTHHKA

2.1. TlepconanbHile  mamHbie  paGoTHAKA  OTHOCATCHS K KOHOUACHITUANEHON
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HHQOpMalKK, TO €cTh IOPSNOK pabOTBl ¢ HAMH DeriaMeHTHPOBAH JeiCTBYIOIMM
32KOHO/IaTeNbCTBOM P® U OCyIIecTBIETCS C COOMIOJEHHEM CTPOro ONpeAeeHHbIX IIPaBUII
1 ycnoBui. [lannele TpeOoBaHHS yCTaHOBIEHBI cT. 86 Tpymosoro xoxekca P® u He
IIOJUIE)KAT HM3MEHEHHWIO, MCKIIOYEHHIO, TaK KaK SBISIOTCS OOS3aTeNbHBIMH M CTOPOH
TPYZOBOI'O OTHOINCHHS.

2.2. B nemsix obecnedeHus mpaB W CBOOOJ 4YesloBeKa U rpaxJaHvHa paboToiarens U
€ro MPeJICTaBUTENH NP 00PabOTKE NEPCOHANBHBIX JAHHBIX pabOTHUKA 00s3aHbI COOIIOIATh
cleayIonme odmue TpeboBaHu:

2.2.1. OGpaboTka NEPCOHATBHBIX [JaHHBIX pabOTHMKA MOXET OCYIIECTBIATHCS
HCKIIIOYUTENBHO B IENAX OOeCleyeHHs] COONIONCHHS 3aKOHOB M HHBIX HOPMATHBHBIX
IIPaBOBLIX aKTOB, COJICHCTBHS
pabOTHUKaM B TPyIOYCTPOHCTBE, OO0y4eHHWH W HPOABIKEHHH II0 CIykOe, ofecrmedeHus
JUYHON 6e30macHOCTH PabOTHHUKOB, KOHTPOJS KONHYECTBA M KauecTBA BBINOIHSIEMOM
paboTel 1 00ecredeH s COXPAHHOCTH HMYLIECTBA paBoToaTeNs, pabOTHUKA H TPEThUX JIHII;

222.1lpu onpenenenunm ofbeMa W COHepKaHHS 0OPaGATEHIBAEMEIX MEPCOHATBHBIX
JAaHHBIX paboTHHKa paboTOAAaTeNb NOMKEH DYKOBOACTBOBAThCS KoHcTHTYmmel P,
TpynoseiM komexcom P® u unbIME (enepanbHEIME 3aKOHAME,

2.2.3. Bee nepconanbHble JaHHEIC paGOTHHKA CleTyeT MONydaTh IMYHO y pabOTHHKA.

2.2.4. Ecnv mepcoHasbHbIe JaHHEIE PaGOTHHKA BO3MOXKHO MOTYYHTh TONBKO y TPEThei
CTOPOHBI, TO PADOTHHK JOIDKEH OBITH YBEAOMIIEH 00 3TOM 3apaHee M OT HETO JODKHO OBITH
NOJIYy4€HO NUCHMEHHOE COTTIACHE.

2.2.5. PaGoTtofarens BIpaBe MONy4aTh B 0OpabaThIBAaTh JAHHBIC O YACTHOM JKU3HH
PabOTHHKA TONBKO € €ro MHCHMEHHOTO COTNACHS B CITY4asX, HEOCPEACTBEHHO CBA3AHHBIX C
TPYAOBBIMH OTHOIICHHUAMH B COOTBETCTBHH €O CT. 24 KoHcrurynuu P®.

2.2.6. 1o nosyvenus cornacus paborozatens TODKEH COOOIINTE PpabOTHHKY O LENX,
IIPSIIOIaracMbIX HCTOYHUKAX M CIMOCO0aX MONTYYEeHHs IEPCOHANBHBIX JAHHBIX, XapaKTepe
IOUIeKaMKUX IMOJIy4EeHUIO NEePCOHANBHBIX JAaHHEIX (HanmpuMmep, odopMileHHE 3alpoca Ha
TPEXKHEe MECTO paboTEl pabOTHHKA B IIEJIIX BBUSICHEHUS €ro HpodeCcCHOHAIBHBIX KAYECTB;
3alpoca B y4eOHOE 3aBeleHME O HOTHHHOCTH JNOKyMeHTa 00 0o0pa3zoBaHMH H T.II.) H
TIOCIIE/ICTBUAX OTKa3a pabOTHHKA JaTh MUCHMEHHOE COTJIACHE HA MX MOIy4eHHE;

2.277. Paboronatens He HMeeT IpaBa MOIy4aTh M 0OPaGaTHIBATH IEpCOHAIBbHbIE
JaHHBIe PAOOTHMKA O €ro MONMTHYECKHX, PETMTHO3HBIX M HHBIX YOEKICHHSX W YACTHOM
KU3HU. B cllyyasx, HEMOCPEACTBEHHO CBA3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOLICHHH, B
COOTBETCTBHM CO cTatbhelt 24 Komcturymuum PO paboromarens BIpaBe IIoNyyaTh H
00pabarkIBaTh JaHHBIE O YAaCTHOM XU3HH PaGOTHHKA TOIBKO C €r0 IHCHMEHHOTO COTJIACHS;

2.2.8. Paborojarens He mMeeT MpaBa NOMydYaTh M OOpPabaTHIBATH IEPCOHATBLHBIC
JaHHBIE PAOOTHHKA O €ro YIEHCTBE B OOIICCTBEHHBIX 0OheIMHEHNIX HIIH €ro POQCO03HOM
ACSATENBHOCTH, 38 HCKIIOYCHUEM CIIy4aeB, IIPELYCMOTPEHHBIX (e/iepalbHBIM 3aKOHOM;

2.2.9. lpn MpHHATHN pelIeHHH, 3aTParBAIONIMX HHTEPECH PaGOTHHKA, paboTozaarenb
HE HMMCET IIpaBa OCHOBBIBATHCS HA IEPCOHANBHBIX [AaHHBIX paOOTHHKA, MOJTYYEHHBIX
SJICKTPOHHO MJIM B Pe3yNbTaTe MX aBTOMATH3HPOBaHHON 00paboTKY.

2.3. Ilpu noctynyennn Ha paboTy paGOTHHK MPeOCTABIACT MEPCOHANbHBIE JAHHEIE O
cebe B 1I0KyMEHTHPOBaHHOH (opme, mpeycMoTpeHHEE cT. 65 TK P®. A iMeHHO:

- IACIIOPT WJIK HHOM JOKYMEHT, YAOCTOBEPSIOIMI TMYHOCTE;

- TPYAOBYIO KHIKKY, 32 UCKITFOYEHHEM CITy4aeB, KOT/a TPYAOBOM J0roBop

3aKITF0YaeTCs BICPBbIC MM paOOTHHUK MOCTYIIAeT HA paboTy Ha YCIOBHAX

COBMECTUTENBCTBA;

- CTPax0BO€ CBHAETENBCTBO TOCYAaPCTBEBHOI'O HEHCHOHHOTO CTPAXOBAHMS;

- JOKYMEHTBI BOMHCKOTO Y4€eTa - JUIsl BOBHHOOOSI3aHHBIX M MU, IIOJISKAIUX

IPU3bIBY Ha BOCHHYIO CIIyKOY;
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- IOKyMeHT 00 00pa30BaHUH, O KBATM(HMKAIMA WM HATHUHUH CIICHHATbHBIX
3HAaHUH TIPU HOCTYILUIEHHH Ha paboTy, TpeOYIOIYIO CIIENHATGHEIX 3HAHHMI HITH
CIIEITHATIBHOMN MOJIIOTOBKH,

- B OTJACIBHBIX CIIy4asX ¢ y4eTOM clieludUKU paboThl A€ CTBYIOMIM

- 3aKOHOJATeNsCTBOM PO MoXKeT npeycMaTpuBaThCsd HEOOX0JUMOCTh
NPEABABIICHUS IPY 3aKIHOYEHUH TPYAOBOTO OrOBOPa JOIOIHUTENHHBIX

JIOKyMEHTOB (HallpUMep, MEMIIMHCKOE 3aKIFOYEHHUE JUIS JTHI] B BO3BpaTe 10 18

JIET; UL JIAL, pabOTaIOIKX B 00pa3OBATEIbHOM YUPEKICHHH, 3aHSTHIX HA

TSOKEIBIX PaboTax U paboTax ¢ BPEAHBIME YCIOBHAMH TPYJa, a TAKXKE HA

paboTax, CBI3aHHBIX C ABHXEHHEM TPAHCTIOPTA; HOKYMEHTH 06 y4eHO#’
CTCIEHH, yI€HOM HJIM [IOYCTHOM 3BaHUH, HHBAIUIHOCTH H JIp.,
IIOATBEPKAAIOMIKE [TPABO Ha NOMOIHUTEIIbHBIE TAPAHTHH U KOMIICHCAIIHH;
- COPaBKy 00 OTCYTCTBHH CYAMMOCTH.
2.4. 3anpemaetcst Tpe6GOBATh OT JHIA, HOCTYAOMIETO Ha paboTy, TOKyMEHTHI IOMHMO
IpeIyCMOTPEHHBIX TPyNOBBIM KomekcoM P®, uHBIME denepartbHbIME 3aKOHAME, yKa3aMu
lIpesunenta P@® u nocranosnenusamu Ipapurenscraa PO,
2.5. B mensx mpesocTaBleHus YCTAaHOBIEHHBIX 3aKOHOM YCIOBH# Tpyna, TapaHTHil U
KOMIICHCAIlMH MPH 3aKII0YEHMH TPYAOBOLO JOTOBOPA M B XOJ€ TPYIOBOH IEATENHHOCTH
MOXET BOSHUKHYTh HEOOXOMMOCTh B IPEAOCTABICHAN pAGOTHUKOM JOKYMEHTOB:
—O0 BO3pacTe AeTeii;
—0 0EepeMEHHOCTH KEHITUHEI,
—O00 WHBATHIHOCTY;
—O JIOHOPCTBE;
—O0 COCTaBe CEMbH;
—0 HeOOXOMMOCTH yX0/1a 32 GONBHBIM YIEHOM CEMBH;
—IIpoyYHe.
2.6. Ilocne Toro, kak GyIer NPHMHSTO pelleHHe O IpHeMe paboTHUKa Ha pabory, a
TaKKe BIIOCTENCTBUM B IPOLECCE TPYAOBOH NEATENLHOCTH K JOKYMEHTaM, COAEpKalliM
NIEpCOHAJIbHBIC TaHHBIE paOOTHHUKA, TAK)KE OYIyT OTHOCHTHCS:
—TpPYZAOBOH XOr0OBOp W IIPHKa3 O IIpHeMe Ha paboTy;
—IIpUKa3kI O MOOIPEHUAX U B3BICKAHHAX, IPUMEHSIEMBIX K PabOTHHKY;
—TIpHKa3bl 00 U3MEHEHUH YCIIOBHH TPYAOBOTO JOTOBOPA;
—IIpHKa3 O NPEKpAIeHHH TPYJOBOTO JOTOBOPA,;
—KapTouKka yHU(UIHMPOBaHHOM QopMbl T-2, YTBepXKHEHHAS MOCTAHOBJICHHEM
I'ockomcrata Poccum ot 05.01.04 Ne 1;

—MUH(OpMAIHs, COREPKAIAACA B TPYTOBOH KHIKKE;

—HHGOPMANMs, COAEpXKAIasics B CTPAXOBOM CBHAETENHCTBE roCyIapCTBEHHOTO
IIEHCHOHHOTO CTPaXOBaHHS;

—wuH(popMauust 06 06pa3oBaHuH, O KBaJTN(DUKAIUH;

—HH(OpPMAITUA MEAHIIUHCKOIO XapaKkTepa;

—HH(OpMAaLKs, CONEpXKAIAiCS B JOKYMEHTAX BOMHCKOTO YUETa;

—JIpyTHe JOKYMEHTEIL.

2.7. Eciv mepcoHaIbHBIE JJaHHEBIE PAOOTHHKA BO3MOMKHO MOJIyYUTh TOJBKO y TpeThei
CTOPOHEI, TO PaOOTHUK ZOIKEH OBITH yBEJOMIIEH 00 9TOM HE MEHee 4eM 3a TP pabodmx
JWHSI ¥ OT HETO NOIDKHO OBITh NONYYEHO MUCEMEHHOE coriacke (U60 MUCHMEHHBIA 0TKa3),
KOTOpOe pabOTHHK JOIDKEH J1aTh B TeYeHHE IATH paboumx JHel ¢ MOMEHTA MONyYeHHs OT
paboTozareis COOTBETCTBYIOMIETO YBEIOMIIEHHS.

B nuceMenHoM yBenomueHmM paGoTomaTens HOMKEH MOCTABHTB paboTHHKa B
M3BCCTHOCTE O IIOCTENCTBHAX OTKa3a B Jaye MM COIJIACHS Ha MONYYEHHE NEPCOHANBHBIX
AAHHBIX, BKIIOYas OTKa3 B IIpUeMe Ha pabory.
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2.8. Jluna, momyyaromue IEepCOHANbHBIE NaHHBIE PaOOTHHKA, 00s3aHbl COONIONATH
PEKUM CEKPETHOCTH (KOHOHMIASHIUANEHOCTH). JlaHHOE MOJI0KEHNE HE paclpOCTPaHsIeTCs Ha
0OMEH NepCOHALHBIMU IaHHBIMH Pa0OTHUKOE B IOPSAAKE, YCTAHOBICHHOM (elepalbHBIMI
3aKOHAMH.

2.9.3ammMra NEepcOHANBHBIX JaHHBIX paboTHMKA OT  HEMPaBOMEPHOIO  HX
HCIONB30BaHMs WM yTpaThl I0JDKHA OBITH 0OecmiedeHa paboToaTeNeM 3a CYET €0 CPENICTB
B IIOPsAJIKE, YCTAHOBJICHHOM TpynoBBIM KozieKcoM P®, nHbIME eepanbHbIMI 3aKOHAMH.

2.10. PabOTHUKM M MX TPEICTABUTEIM B JHIC BBIOOPHOro mpodCcOH3HOr0 OpraHa,
HNOIKHBL  OBITB  O3HAKOMIIGHBI TMOJ  pPacmUCcKy ¢ JOKyMEHTaMH  OpraHH3alliH,
YCTaHABJIMBAIOIUMH IIOPSJIOK 00pabOoTKM MEpCOHANBHBIX JAHHHIX PaOOTHUKOB, a TaKkKe
OCBEJJOMJICHBI 00 UX MpaBax H 00s3aHHOCTSAX B 3TOH OONACTH.

2.11. PabOTHYMKH He JOMKHBI OTKAa3bIBATHCS OT CBOUX IIPaB HA COXPAHEHHE W 3ALIUTY
TaiHbl. ECIM B TpymoBOM JloroBope Oymer cojepxaThcs HOpMa 06 oTkaze pabOTHHKA OT
JaHHOTrO IPaBa, TO B OTOM YaCTH TPYJAOBOH IOTOBOP OyAET CUMTATHCS HENEHCTBHTEIBHBIM.

2.12. Paboronarenn, paGOTHHKM M BBIOOPHBIC IPOGDCOIO3HBEIE OpPIraHbl  JOKHBI
COBMECTHO BhIpa0aTHIBATH MEPHI 3AIUTHI MEPCOHATBHBIX JAHHBIX PAOOTHHKOB.

3. Xpanenue nepcoHaJILHbIX JaHHBIX PA0OTHHKA

3.1. Cenenus o paGoTHEKAX 06PA30BATENLHOTO YUAPEKACHAS XPAHATCS Ha OYMAaXHBIX
HOCHTENSIX B MOMEMICHUAX B KaOMHETaxX AUPEKTOpa, ceKpeTaps, OyXraaTepuy MKOMbL JIis
5TOr0 UCMOJB3YIOTCS CIENHUATBHO 000pyN0BaHHbIE MKAMHI U ceii(bl, KOTOPbIE 3alTMPAIOTCS.
Caenenus 0 pabOTHUKAX pacmonararoTes B anpaBuTHOM Topsaake. Koy oT nomernennii u
cefihoB, B KOTOPHIX XPAHATCS CBEIACHHS O pPabOTHHKAaX YYPEKIAEHMS, HAXOAITCH Y
AUPEKTOpa IIKOJbI, ITAaBHOTO OyxranTepa H ceKpeTaps, & IpPH HX OTCYTCTBHH — Yy
Ha3HaYEHHOI'0 TUPEKTOPOM Jinna. JInynkie aena, InuHble KapTouku GopMbl T-2 YBOIEHHBIX
PabOTHUKOB XpaHSITCS B apXMBE 75 JIET.

3.2. KoHKpeTHEIE 00A3aHHOCTH IO XPAHEHHUIO JMYHBIX Jel PabOTHHKOB, 3all0JHEHHIO,
XpaHEHHIO M BBIAaYe TPYHOBBIX KHIDKEK (XyONMKaTOB TPYAOBBIX KHHXKEK), MHBIX
AOKYMEHTOB, OTP@XKAIOIMX IEPCOHANBHBIE JaHHBIE pPAOOTHUKOB, BO3JATAlOTCA HA
pabOTHUKOB IpUKa3oM paboTojarens M 3aKpeIISIOTCS B TPYAOBHIX JIOTOBOPax,
3aKJTIOYACMBIX C HUMH, U JOJDKHOCTHBIX HHCTPYKIUSIX.

3.3. Cepennst 0 pabOTHHKAX YUPEKICHHS MOTYT TAKKE XPAHUTHCS HA NEKTPOHHBIX
HOCUTEISAX, JIOCTYII K KOTOPBIM OrPaHHYeH MapoJIEM.

3.5. Paboropatens obecrneunBaeT OTrpaHHYEHHE AOCTYINA K IEPCOHANBHBIM JAaHHBIM
PabOTHHKOB NHMUAM, HE YIOTHOMOYEHHBIM 3aKOHOM J60 paboTojaTeleM s MONyYeHHs
COOTBETCTBYIOLIUX CBE/ICHUIA.

3.6. locTyn K nepcoHaIbHBIM JaHHBIM PaGOTHHKOB 0€3 CIElHaIbHOro paspereHus
HMEIOT PaOOTHUKH, 3aHMMAIOLINE B yIPEXKIEHEH CIEAYIOIIHE TOKHOCTH:

- TUPEKTOD;

- pabOTHHUKHU OyXranTepHy;

- CEKpeTaph;

- PYKOBOIMTCIIH CTPYKTYPHBIX HOAPA3ACICHUH - B OTHOIICHUH N1€PCOHANBHBIX JaHHBIX
PabOTHHKOB, YHCIAMKCS B COOTBETCTBYIONIMX. CTPYKTYPHBIX NOpa3AieICHHSIX.

3.7. 1lpn TOMyYeHWM CBEICHUH, COCTABIAIONMX IIEPCOHATBHBIE NTAHHBIE paboTHuUKa,
YKa3aHHble JMOAa MOJKHBI HMETh NpaBO IIONy4aTh TOJBKO T€ HEPCOHANLHBIE AaHHBIC
pabOTHUKA, KOTOpBIE HEOOXOAMMBI IS BBHIMOIHEHHS KOHKPETHBIX (GYHKIHH, 3a1aHui.
O3HaKkOMIeHHEe ¢ NOKYMEHTAMH JHI, HMEIOMHUX Ha 3TO IIPaBO, OCYIIECTBISAETCS IO
HabmoneHneM pabOTHHMKA, OTBETCTBEHHOTO 32 COXPaHHOCTh JAHHBIX JIOKYMEHTOB.
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OcranbHbIe pa6OTHI/IKI/I UMCIOT IIpaBO 3HAKOMHUTHECS TOJBKO CO CBOHUMH JOKYMECHTAMH,
OTPpaXKarolMMH TIEPCOHAJILHEIE NaHHKIC.

4. Ilepenaya nepcoHaILHBIX JAHHBIX paGOTHHKA.

4.1. Ilpu mnepemade NEpCOHATBHBIX JAHHBIX paboTHHKa padoToxaTenb IOKEH
COOMIOAATH CIEMYIOIHEe TPeOOBAHHUS:

4.1.1. He coofmars mepcoHalbHEE JaHHBIE PaBOTHHKA TPEThEi cTOpoHE 0e3
IINCBMECHHOIO COTTIacHsl pabOTHHKA, 33 HCKIKYCHMEM CIIydaeB, KOIJIA 3TO HEOOXOMUMO B
HCIAX NIPENYNPEXACHUA YIpO3bl XU3HU U 3[0POBHI0 PabOTHHKA, a Takke B CIydasx,
YCTaHOBIEHHBIX  (enepanbHbIM  3akoHOM. (Hampumep, HecuacTHbIH ciydail Ha
IPOU3BOZICTBE OOSA3BIBAET PabOTONATENS IIPH HEOOXOAUMOCTH JOCTABUTD [IOCTPa/IaBIIETO B
YUpEKICHHE  3NPABOOXPAHCHUS, HEMEIUICHHO IIPOMHGOPMHPOBATE  POJCTBEHHHKOB
II0OCTpaJaBIIeTO, a TAKKE HAIPaBUTH COOOINEHHE B OPTaHbl U OpraHH3allly, OIpeeIeHHBIC
Tpynoseim xogexcom P® (cr. 228 TK P®), uupivu ¢enmepanbHBIMU 3aKOHAMH; O CIIydasx
OCTPOTO OTpaBNEHHs PabOTOAATENb COOOIMIAET B COOTBETCTBYIOUIMI OpraH CaHHUTAPHO-
3MUAEMHUOIOTHYECKOT0 HA30pa).

YuuteiBag, uro TpyaoBoil komexkc P® me ONpEACIAECT KPHUTEPUU CHUTYyaIlWi,
NPCACTABILIOMMX YTPO3y XKHU3HM WM 3I0POBBIO pabOTHHKA, paboToAaTelb B KaXKIOM
KOHKDETHOM  Ciiy4ae NENAaeT CaMOCTOSTENBbHYIO OLEHKY Cepbe3HOCTH, HEMHHYEMOCTH,
CTEIIeHHN TaKO# yIrpOo3bl.

Ho obuwemy npasy (6e3 MHCBMEHHOTO COIIACHS) IIONIy4aTh IEPCOHANBHBIC JAaHHBIE
pabOTHUKOB Ha OCHOBAHHMH 3aKOHA MOTYT: - HaJlorossie OpraHHI;

- Ilencuonnsiit ponyx PO,
- 'ocynapcTeennas uuceKus Tpya;
- IIpodeccronanbupie cor3bl 1 MPOGCOO3HEIE IPABOBEIE HHCIIEKTOPA;
- IlpaBooxpanuTebHBIe OpraHs! (IPOKYpaTypa W OpraHbl BHYTPEHHUX JICN);
- ®OHJ COLUATBHOTO CcTpaxoBaHus P®;
- @OHL 0043aTeNBHOr0 MENUITMHCKOIO CTPaXOBAHHS 1 T. L.

4.1.2. He coobmarts mepcoHalbHble MaHHbIe PaGOTHHKA B KOMMEPUYECKHUX Lienax 0e3
€ro IMMCHMEHHOT'O COTJIACHs;

4.1.3. llpenyupeauts 1w, TOIY4aroIUX. MePCOHANBHbIE NaHHBIE PAOOTHHKA, O TOM,
HTO 3TH JIaHHbIE MOTYT OBITh HCNIONB30BAHKI JIHIIb B LENSX, I KOTOPHIX OHH COOBIIEHEI, U
TPebOBaTh OT ITHX JUI[ HOATBEPKACHHS TOTO, UTO HTO IIPAaBHJIO COOMIOIEHO;

4.1.4. OcymiecTBIATh mEepefady INEPCOHATBHBIX IAHHBIX pabOTHUKa B mpezenax
OIIHOTO PabOTOAATENS B COOTBETCTBUM C HACTOAIMM [1oT0KeHHEM;

4.1.5. Paspermath JOCTYH K NEPCOHATHHBIM JAHHBIM PabOTHUKOB TONBKO CHENHAIBHO
YHOTHOMOYCHHBIM JIMIaM, HPH 3TOM yKas3aHHBIE JHIA JOIDKHBI HMETh NPAaBO MOIyYarh
TOJIKO T€ TEPCOHATBHBIC AaHHBIE PaOOTHUKA, KOTOPHIE HEOOXOMMMBI IS BHIIOJHEHHUS
KOHKDETHBIX QYHKITHIA;

4.1.6. He s3ampaummBate HHQOPMAIHI) O COCTOSHHM 3I0pOBbsl  pabOTHHKA, 3a
HCKJIIOYCHUEM TEX CBENEHHH, KOTOPEIE OTHOCSTCSA K BOMPOCY O BO3MOXKHOCTH BBIIONHEHHS
paboTHIKOM TPyHoBOH GyHKIME (HampuMep, HOIyCTHMO oOpalnerye 3a mHpopManuei o
COCTOSIHMHM 3/10POBbSI OEpeMEHHOM JKEHIUMHBI IIPM PEIIeHHH BOIPOCA O €€ IepeBojie Ha
APYTYIO paboTy, HCKITIOUAIOIIYIO BO3ACHCTBAE HEONATONPHATHBIX TEXHOTEHHBIX (axTopoB);

4.1.7. Ilepenapats mepcoHabHEIE JaHHEE paGOTHUKA IIPECTABUTEISIM PabOTHHKOB B
TIOpAAKe,  yCTaHOBNCHHOM TpynoBbIM KojiekcoM H  HacTosmuM IlonoxeHueMm, wu
OTPaHUYHBATE 3Ty HHPOPMAIMIO TONBKO TEMH IIEPCOHANBHBIMA JAHHBIMH paboTHUKa,
KOTOPBIE HEOOXOAMMBI ISt BHITOMHEHHUS yKa3alHBIMHA TIPECTABATENSAME HX GyHKITHHA.
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4.2. Nanusie TpeboBaHus ycranoBieHsl cT. 88 TpymoBoro komexca PO u He mojanexar
U3MEHCHUIO, WCKIIOUEHMIO, TaK KaK SBISIOTCS OOS3aTeNIbHBIMH JUI CTOPOH TPYHOBBIX
OTHOIIICHUM.

5. O6s3annocTH paboTHNKa H paboTonaTe s

5.1. B nemsax obecneueHus JOCTOBEPHOCTH MEPCOHATBHBIX JaHHBIX PA0OOTHHUK 00s3aH:

5.1.1. Ilpu nmpremMe Ha pabOTy MpeAOCTaBUTH pabOTOAATEINIO MOIHBIe U JOCTOBEPHEIE
JaHHBIE O cede;

5.1.2.B cnyyae H3MEHEHHS CBEICHHH, COCTABJISAIONINX IEPCOHAIbHBIE JIAHHEIE
pabOTHHKA, HE3aME/IIUTENBHO IPESAOCTABUTE JAHHYH0 HHPOpMALUIO paboToNaTeNIo.

5.2. B memax ofecneyeHus 3al[UTHl KOHCTHTYIIMOHHBIX IPaB M CBOOOJ YENOBEKA U
TpaXJaHWHA, B TOM YKCJI€ 3alUTEI IPAB HA HEIPUKOCHOBEHHOCTh YACTHOM YXU3HH, JTNYHYIO
M CEMEHHYIO TaliHy paboTojarens 00s3aH:

5.2.1. OcyImecTBIATh 3aIUTY NEPCOHANBHBIX JAHHBIX PabOTHUKA OT HEIPAaBOMEPHOIO
UCIIOIb30BAHUS U YTPATHI;

5.2.2. ObecneunTh XpaHeHHEe NEPBUYHON YYETHOM TOKYMEHTALMH IO YYeTy TpyAa
€T0 OILIATEL, K KOTOPOH, B YaCTHOCTH, OTHOCATCS. JOKYMEHTHI 110 y4eTy KaJpoB, JOKYMEHTEHI
IO y4YeTy MCIIOJIb30BaHus PabO4ero BpeMeHH 1 PacyeToB ¢ PabOTHHKAMH TI0 OIUIaTe TPYAa U
ApyTue;

5.2.3. 3anonHeHne JOKYMEHTAIUH, COOEpXAIlei MepCoHaANbHbIE JaHHbIE PaOOTHHUKA,
OCYIIECTBIAITH B COOTBETCTBHM ¢ YHHMULUHPOBAHHBIMHA (QopMaMH MEPBHYHON YYETHOM
AOKyMEHTAlMK 10 Y4YeTy TpyJa M €ro OILIaThl, YTBEPXKIECHHBIMH IIOCTAHOBJIEHHEM
I'ockomcrara Poccun ot 05.01.04 Nel;

5.2.4. Tlo nMcEMEHHOMY 3asBICHUIO pabOTHHUKA He TIO3[Hee TpeX JHEH co JHS IMoJaun
OTOrO 3asBJICHUS BBIJIABATh IOCIEAHEMY KOIMH JJOKYMEHTOB, CBSI3aHHBIX C paboTol (KOMMM
IpuKasa O mpueMe Ha paboTy, NPHKA30B O fepeBojaX Ha APYryio paboTy, IpHKaza o6
YBOJNBHEHUH C PAOOTHI; BHINMCKU M3 TPYAOBOM KHYDKKM; CIIPaBKH O 3apa0oTHOH InIare,
neprojie paboThl y JaHHOTO paborojarens W Apyroe). Komumu HOKyMEHTOB, CBS3aHHBIX C
paboTO#, JOKHBEI OBITH 3aBEPEHB! HaNEXAINUM 06pa3soM M IPEeAOCTABIATECA PaBOTHUKY
0€3B03MEe3IHO;

5.2.5. Bectu y4er nepejady IepCOHANBHEIX JAHHBIX PAOOTHHMKA TPETHHM JIMIAM IyTeM
BEJICHUA COOTBETCTBYIONIETO JKYpHANA, OTPAXKAIOLIET0 CBEAEHUS O MOCTYIHMBINEM 3alpOCe
(KTo sBIISIETCS OTIPaBUTENEM 3alIPoca, JaTa ero MOCTYIUIEHHs paboToNaTeNo), ATy OTBETa
Ha 3aIpoc, Kakas WMeHHO MH(opMmanus Obina mepenana aubo OTMETKY 00 OTKase B ee
IPEOCTABICHAH, JIHOO OTPaHAYMBATHLCS IIOMEILICHHEM B IMYHOE €0 PabOTHUKA BBIIHCOK,
KONUH JOKYMEHTOB H T.II., OTPAXKAOIIUX CBEACHHUS O MOCTYNHUBIIEM 3alpoce U Pe3ybTaTax
€r0 pacCMOTPEHUS;

5.2.6.B nemix oO0ecleYeHHs COXPAHHOCTH JOKYMEHTOB IO IHYHOMY COCTaBY
YBOJILHACMBIX PaOOTHHKOB B CTy4ae PEOPraHW3alliy W JTHKBHAAUMH YUPESHKICHHS, a TaKKe
COLMATLHOM 3AIAIICHHOCTH I'PaXAaH, BBIIOJHSAIOUIMX PaboTy MO TPYAOBOMY AOTOBODY,
BKJIIOYATh B CBOHM y4pEAUTENbHbIE JOKYMEHTEI MIPABUNA yUeTa U COXPAHHOCTH JOKYMEHTOB
I10 IMTYHOMY COCTaBY, a TAKXXEe CBOCBPEMEHHOM I€peiaul UX Ha TOCYJapCTBEHHOE XPAHEHHE
TIpY pEOpraHu3alluy UK TUKBUJALMH IOPHIMYECKOro JHIa (pacuopskenne IIpaBurenscraa
PD or 21.03.94 Ne 358-p «OG obecrnedeHuH COXpaHHOCTH JOKYMEHTOB II0 JIMYHOMY
COCTaBY»);

5.2.7. B ciy4ae peopraHM3alliy WM TUKBUJAIMA Y9PEXKACHHS YYET H COXPAHHOCTE
AOKYMCHTOB II0 JINYHOMY COCTaBY, IIOPSA/IOK NEPENAYH HX Ha TOCYNAPCTBEHHOE XpaHEHHE
OCyINECTBIATH B COOTBETCTBUM C MpaBHJIAMH, NPEXyCMOTPEHHBIMEH yUPEIUTENLHBIMHA
JOKYMEHTaMH.
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6. HpaBa paﬁoTHIfIKOB B IEJIHX 3AIIATHI MEPCOHAJBHBIX JAHHBIX

6.1. B mnemix obecnedeHus 3amIMTHl TNEPCOHANBHBIX MNAaHHBIX, XPaHALIMXCS ¥
paboronarens, pabOTHUKYH UMEIOT IIPABO Ha:

6.1.1. Ilonmnyro mHQOpManui0O 00 WX NEPCOHANBHBIX MAHHBHIX M 00paboTKe 3STUX
JaHHBIX, B YACTHOCTH pabOTHUK, HIMEET PABO 3HATH, KTO H B KaKHX 1IeJIIX MCIOIE3YET HIIH
HCIOJB30BaJl €T0 NepCOHANBHEIE JaHHEIE;

6.1.2. CBobonHbIil GecIIaTHBIM JOCTYI K CBOMM II€PCOHANIBHBIM JAHHBIM, BKIIOYAs
IIpaBO Ha TMOJiydeHHe KOomMH IoOOH 3amucd, copepxkareil mepcoHalbHBIE JaHHLIE
PabOTHHKA, 33 MCKIIIOUCHHEM CIIy4aeB, TIPEyCMOTPEHHEIX (pe/iepabHbIM 3aKOHOM;

6.1.3. OmpenencHue MpeaCTaBUTENSH IS 3AIUTH CBOMX NEPCOHATBHBIX AaHHBIX;

6.1.4. JTocTyn K OTHOCAIIUMCS K HUM MEIUAIMHCKAM JAHHBIM;

6.1.5 TpeGopanne 00 HCKIIOUCHMH WA WMCIPABJICHUM HEBEPHBIX HIM HEHOJHBIX
NEPCOHANBHBIX JIAHHBIX, & TAaKXKe JaHHBIX, 0OpabOTaHHBIX ¢ HapyIlIeHHEM TPeOOBaHMI
Hacrosmero Kopexca. Ilpu oTkase paboronmaTens WCKMIOYMTH HIM  WCIIPaBHTh
IEPCOHANBHBIC JaHHble pabOTHHK HMMeeT IPaBO 3asiBHTh B NHCHMEHHOH (opMme
paboTonaTemo O CBOEM HECOTNIaCHM C COOTBETCTBYIOIIMM OOOCHOBAHHEM TAaKOTO
Hecornacus. IlepcoHanbHele JaHHEIE OIEHOYHOrO Xapakrepa paOOTHHK HMMEET MpaBo
AOIOJIHUTE 3asBJICHAEM, BLIPAKAOIIMM €TI0 COOCTBEHHYIO TOUKY 3PEHHUS;

6.1.6. Tpebopanme 06 H3BeIIEHHH pabOTOJATENEM BCEX JHI, KOTOPLIM paHee OBLIA
COOOLIEHbl HEBEpHbIE WIM HENOJHBIE NEPCOHATLHBIE JAHHBIE PabOTHHKA, 000 BCex
IIPOU3BEACHHBIX B HUX HCK/IIOYEHUSIX, HCTIPABICHUAX HIIH JOMONHCHUSX,

6.1.7. O6xanoBande B Cyn JEOOBIX HEMPABOMEPHBIX JEHCTBHH WM Ge3eiicTBus
paboronarens npu oO6paboTKe U 3alIMTE €TO IEPCOHATBHBIX JAHHBIX.

7. OTBeTCTBEHHOCT 32 HAPYIIEHHE HOPM, PeryJIHPYIOMHUX NoTy4YeHHe,
00paboTKy H 3aIIHTY NEPCOHAIBHBIX JAHHBIX PA0OTHHKA

7.1. Jluua, BUHOBHBIE B HAPYIICHUH HOPM, PErYJIHPYIOIIUX MOMydeHHE, 00paboTKy
M 3alMTY NCPCOHANBHBIX [NAaHHBIX pabOTHHKA, NPUBIEKAIOTCA K JUCIMILIMHAPHON M
MaTepHaIbHON OTBETCTBEHHOCTH B IIOPS/IKE, YCTAaHOBIEHHOM Tpy10BBIM KojekcoM PO u
WHBIMH (eNepaibHBIME 3aKOHAMH, @ TAkKE NPHUBIEKAIOTCA K TPaXIaHCKO-TPABOBOIA,
a/IMMHHUCTPaTUBHOM ¥ YIOJIOBHOM OTBETCTBEHHOCTH B IIOPANKE, YCTaHOBJICHHOM
(beneparbHBIMU 3aKOHAMH.

7.2. HenpaBomepnwiii  oTka3  paGorojarens WMCKMOYHTh WIM  HCIPABHTH
IepCOHATLHEIC IaHHbIE PabOTHKKA, a TakkKe J000e HHOEe HapyIIeHHe TIpaB paboOTHHKA Ha
3allUTy ICPCOHANBHBIX JAHHBIX BICYET BOSHUKHOBEHHE y PabOTHHUKA NpaBa TPeOOBATEH
YCTpaHCHHS HapyNIEHUs €T0 NMpaB U KOMIIEHCAMU MPHYUHEHHOTO TAKMM HapyLICHHEM
MODaJIbHOTO Bpe/a.

8. 3akmouynTeaLHBIE IMOJIO’KEHH A

8.1. Hacrosimee TlonoxxeHue NpuHEMAETCS ¢ y4ETOM MOTHBHPOBAHHOIO MHEHHS
BRIOOPHOIO TPO(COIO3HOTO OpraHa W BCTYNAeT B CHIY C MOMEHTA €ro YTBEPXICHUS
MPHUKA30M AUPEKTOpa 00pa3oBaTENBbHOTO YUPENICHUS.

8.2. Hacrosimee TTonoxeHne JOBOAUTCS /10 CBENICHHs BCeX PaOOTHUKOB MEPCOHAIBHO
IO/ POCITHCE.
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