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floroxenue o 3aIrI[Te rrepcoHaJlbHblx AaHlrbrx

1. O6une rroJror(eHrrfl

1.1. Hacronqrau flonoxenuevr oflpeAr)flssrcr flop.f,AoK [oJryqeHur, o6pa6orr<lr,
xpaHe}Jvs' nepeAaql{ v nro6oro Apyroro rrcrroJrb3oBaHr4r rrepcoHanbHbrx IaHHbrx
pa6orHlrKa, a raKxe BeAeHrr.rr ero JrrrqHorc, Aena (B cJr)^{ae, KorAa oHo ne4ercx) B
coorB ercr Bun c rpyAoBhrM 3aKOHOAareJrb CTBoru Poccuft crofi (De4epaqrau.

l.2.Hacroxrqee flonoxeuue pa3pa6orarto B coorBercrBr.rvt c Koncrzryur.{eft po,
TpyAonurrl KoAeKcoM PO, flepevueru cne4euufi xouQz4eurluanbuoro xapaKTepa,
yrBepxAeHsrtrrl VragoM llpe3lrAeHra PO or ()6.03.97 }lb 188, (De4epanrubrM 3aKoHor\{ or
27.47.20A6 )lb 152-03 <O uepcoHtulbHrrx AaH'Hbrx)), (De4epanrnbrM 3aKoHorvr or 27.07.2006
i\e 149-o3 <<od uuQopMaIIrIr, uHQopuaql4oHrrbrx rexHoJrorurx u o 3arrlzre nurpopuaqzz>,
(De4epanrubrM 3aKoHo v or 22.10.2004
Is i25-o3 (peg. or 04.12.2006) (06 apxrBHoNr Aene B poccufcroft (De4epaqzu>.

1.3. B HacroslrleM lloloxenuu 6ylyr ficronb3oBarbcr cneAyrour{e repMrzHbr r4
onpeAeneHr{r:

Pa6orurnrc $zsuuecroe JII4IIo, oocro.flrrlee B TpyAoBbrx orHorrreHr.rrx c
pa6oro4areJreM.

IIep cona"rbH ble AaHHbre pa 6 ornurca - - zn Qo pMarrLrfl , neo6xograrvr at pa6 or oAareJrro
B cBt3rl c rpyAoBhlMt4 orHolrrenprflMn r{ Kacarorqzurcs KoHKperHoro pa6oruzra (cne4euu.r o
Qarrax, co6rrru-f,x u o6cro.rreJlbcrBax qacurofi Nvsnz), B ToM rnrcJre ero Qanan:rrrfl.) vNrs.)
oTqecrBo, l.oA, Mectq, I.aTa v MecTo poxAeHllt, aApec, ceueftuoe, coUI4zIJIbHoe,
I4MyIIIecrBeHHoe IIoJIoxeHLIe, o6pasonanue, npoQecclrx, IoxoAbr z ,Ip. IlepconanbHbre
AaHHbre orHocrrcr K Karef opr{z rouQtr 4enqu arsnori r.rn Q opuaqran.

KonQn4enllnarbHas nHsopuaqrrfl 
- ero uHQopMarl[r (B AoKyMeHTr4poBaHHoM r4.]rr4

3JIei(TpoHHoM nIa4e), Aocryrl K roropofi orpaHIzqLIB aercfl, B coorBercrBrir4 c
saroHoAarelrcrnou P(D"

Odpa6orrca [epcoHaJrbHbrx AarrHbrx pa6orHnrca geitcrnux (onepaqralr) c
rlepcoHanbHhlMl4 AaHHbIMI4, rlonrreHr4e, crrcreMarkr3arJr4\ xpaHeHae, yrorrHeHr4e,
xou6uHzpoBaHl'Ie, nepeAaqa uru ruo6oe Apyroe rrcrroJrb3oBaHr4e flepcouaJrbHbrx AaHHbrx
pa 6 orH ar<a, BKJrroq ar yHr,rrrroxeHr.re flepc oH aJrE Hhrx AaHHbrx.

3aulnra nepcoHaJrbHrlx AaHHbIx pa6o,rHurca 
- AerreJrbnocrb ynpaBoMorreggbrx

nvq IIo o6ecne'IeHulo c nolvrolllbro JloKaJrr,rrofo perynrlpoBaHr{fl rrop{AKa ,c6pa6ornu
trepcoHa]IbHbIX AaHHbIX u opraHn3alll{oHHo-TexurrrlecKrlx Mep roHSlr4eHrlr,raJIbHocrr4
ranQoprr,raqr4r4 o KoHKperHoM pa6ornure, rroryrreHqoft pa6oro4uraoal,t u a""a" c rpyAoBbrMr4
OTHOIIIEH}I'MII.

2. C6op' o6pa6orrca n 3arqplTa ne[)coHaJrbnbrx AaHHbrx pa6orHnKa

2.1. -tlepcoHaJlbHi,Ie AaHHhie : pa6orn:ara orHocrrcr K roHQu4euqua:6noft
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LIHQopMaIIuu, To ecrb rloptAoK pa6oru c HrrMrr pernaMeHT[poBaH geficrnyroquu
3aKoHoAareJIbcrBoM PO z ocyqecrBnfl.erc . c oo6ffo4eHlreM crporo onpeAeneHHbrx flpaBr{n
v ycnoBl{fi. .{annue rpe6onanut ycraHoBJreHrr cr. 86 TpyaoBoro KoAerca PO r4 He
rloAnex(ar rI3MeHeHIiIo, pIcKJIroqeHIrIo, TaK KaK tBrslorcs, o6ssa'teJlbHblMrl Anq cropoH
TpyAoBofo oTHorrreHr4r.

2.2.8 qenflx o6ecne.Ienprr npaB ra cno6o4 qeroBeKa r{ lpiDKraHzua pa6oroAarenb r,r

ero rIpeAcraBI,IreJIlI npu o6pa6orKe rrepcoHiurbHbrx AaHHbrx pa6ornurca o6qsaHrr co6lrcIarr
cneAyroque o6qze rpe6onauNr:

2.2.1. O6pa6orrca repcoHaJIbHbIX AaHHhrx pa6orurEra Mox(er ocyuecrBnflrbcs.
I{cKJIIoqI4TenbHo B Uenqx o6ecue.reHzs co6mo4eura.r 3aKoHoB t4 LtHbrx HopMarr4BHhrx
[paBoBbrx aKToB, cogeft crnrEr
pa6o:rnuxau B TpyAoycrpoftcrne, o6yuenun lt [poABr4xeHr4r.r no cnyx6e, o6ecneqeH[fl
nz'IHoft 6esonacHocru pa6ornzror, KoHTponr Kor[rrecrBa lr KarlecrBa errnonu-fleN{ofi
pa6orrr u o6ecne.reHr,I{ coxpaHHocrr.r prM)[qeclBa pa6oro4arelx, pa6orHr4Ka rr rperbr4x nr{u;

2.2.2.fIpu orpeAeJIeHLIt4 o6reua n corep)KaHlrx olpa6atbrBaeMbrx repcoHiurbHbrx
AaHHbrx pa6orHurca pa6oro4arcru Aonx(en pyKoBoAcrBoBarbcr Koncruryquefi PO,
Tpy4oruna KoAeKcoM P@ z lrHbrMr,r Se4epanrubrMr4 3aKoHaMr{;

2.2.3. Bce nepcoHaJrbnbre AzrrrHbre pa6otruxa cneAyer rron) rarb JrriqHo y pa6ourura.
2.2.4. Eclu [epcouanbuble .qaHHbre pa6ornnKa Bo3Mo]KHo rronrryrrb roJrbKo y rperrefi

cropoHbl, ro pa6orru4K AoJDKeH 6rrm yne4oMreH o6 srou 3apaHee v or Hefo 4olxuo 6rrrr
lon)nreHo rrlrcbMeHHoe cornacv e.

2.2.5.Pa6oro4arenb BlpaBe noJrrram n o6pa6arbrBarb AaHHbre o qacuroft xt43Hrr
pa6orHraxa roJIbKo c ero nI,IcbMeHHoro corJracrrr B cJryqaflx, HenocpeAcrBeHHo cBr3aHHbrx c
TPYAOBbIMI.I OTHOIIIEHAflMLI B COOTBETCTBI,IU CO Cr.24 KOUCTUTYqUZ P(D.

2.2.6..{o uonyreHz{ cornacut pa6oroAarenb Aonxeu coo6qum pa6ourury o rleirrx,
lperlonaraeMbrx lrcroqHrlKax lr croco6ax loJrfreHr,rr flepcoHuurbHbrx AaHHbrx, xapaKTepe
IIoAJIexar{ux lon)qeHllro [epcoHzurbHbrx AaHHrrx (ualpunaep, oQopMJreHr4e 3anpoca Ha
rlpe)KHee Mecro pa6oru pa6oruura B IIeffx BburcHeHrs ero upoQeccnoHiurbHbrx KairecrB;
3anpoca n yue6uoe 3aBeAeHVe o rroAJrr,rHHocrlr Aorg.MeHTa o6 o6pasoBalnn ra r.n.) z
rlocneAcrBl4.ttx orKa3a pa6ornuxa Aarb nr,rcbMerrnoe corJracrre Ha rax lonf{eHue;

2.2.7. Pa6oro4are:n He r.rMeer rrpaBa rron) rarb vr o6pa6arrrnam repcoHanbHbie
AaHHhre pa6oilrura o efo [orurl4rrecK]rx, peJl[r]ro3Hbrx Lr LrHbrx y6ex4eHr,lsx r.l .racrHoft
)KI'I3HI{. B cnyrarx, HerlocpeAcrBeHHo cB.f,3aHubrx c BonpocaMr4 TpyAoBbrx orHorrreuuit, B
coorBercrBl4l4 co crarrefi 24 Koncrnryqlrn PO pa6oro4arenr BrrpaBe rron)Ararb vl
o6pa6arrmarb AaHHbre o qacrHofi xzsgu pa6orHvra roJrbKo c ero nucbMenHoro cornacvfl;

2-2.8.Pa6oro4arelr He I4Meer rlpaBa rronlrrarb 14 o6pa6arunarr nepcoHrrJrbHbre
AaHHbIe pa6oruuxa o efo qJIeHcrBe n o6rqecrneHHbx o6re4unenvurxvrv ero npo$corognofi
AetrenBHo crpr, sa LI cKrIoqeHI4 eM cJryqaeB, flpeAycMorpeuHbrx Qe1epalbHbrM 3aKoH oM ;

2-2.9. flpz npuutrlrl,I peIrreuuit, sarparuBaroqrrx r,rHTepechr pa6orHrra, pa6oro4arenr
He rrMeer rlpaBa ocHoBblBarbc.f, Ha rrepconanbHbrx AaHHbrx pa6otrura, rroJryqeHHhrx
sneKTpoHH o krn.u B pe3ynbrare rcx aBToMarr,r3r.rpoB aHu oft o6pa6 orKr4.

2.3. flpu rocrylneHvrv Ha pa6ory pa6otrnr npeAocraBnrer rrepconilJrbHbre AaHHbre o
ce6e s AoKyMeHrr4ponannof Qoplre, rpeAycMorpeHHhre cr. 65 TK po. A zueuso:

- rtacrropr ulu unoit AoKyMeHT, yAocroBepnoqzfi nurrHocrb;
- TpyAoByro KHI4xKy, 3a r{cKnroqeHveM cJryqaeB, KorAa rpy4onofi AoroBop
3aKJrroqaerct B[epBbIe vru pa6ornur [ocryrraer na pa6ory Ha ycroBrrqx
COBMCCTPITEJIbCTBA;

- crpaxoBo e cBllAerenbcTB o rocyAapcrB eHHoro rreHcr.roHHof o cTpaxoB aHnfl;
- AOKyMeHTbT Bor.rHcKofo yqera - /Inr BoeHrroo6ssaHHhrx kr -Trr{u, rroAnexar\ux

rrpr43brBy Ha BoeHHyro clyx6y;
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- AoKyMeHT 06 o6pa3oBaHlal{, o KBanI4QLrKarInr r4rrtr:aurr4vr,rl,l cne{[uurbHbrx
sHaHzfi npu nocryrIJIoHrII{ Ha pa6ory, rpe6yrorqyro c[equaJrbHbrx s:aartuitulu
crreqvanbHofi to4roroBKtr;

- B OTAenbHbrx cn)ruuux c rreroM cneqnQnr<z pa6orsr 4eficrnyrorqurra
- 3aKoH oAarenbcrB ou P @ Moxer flpeAycMarp prBarbcs. n eo6xo4nruocrr
npeAbtBneHus [pI4 3aKJIIOrIeHr{kr TpyAoB olo AoroBopa Aorro JrHr4TeJrbHhrx

AoKyMeHTor (Hanpuuep, MeALIq[HcKoe 3aKJrroqeHue Anf, Jrr,rrl B Bo3Bpare Ao 18
fler; Anr maq, pa6orarcqux n o6pasonareJrBHoM yrrpexAeHu[, 3aHrrbrx Ha
TDKeJrhrx paoorax z pa6orax c BpeAHbrMr,r ycJroBr{rMr4 TpyAa, a raKxe Ha
pa6orax, cBf,3auHbrx c ABr{xeHr{eM TpaHcflopra; AoKyMeHTbr o6 yvenofi
crerleHl4' ) reHoM IIJII'I notlerHoM 3BaHuLr, I4HB4JILIAHOOTI4 tI Ap.,
n oATB epx(A alo IIIu e [p aB o H a I o[ onH]rTe Jr bHbr e I ap aHTLrpr r,r KoM[ eH c arlnLr :

- crrpaBKy o6 orcyrcrnulr cyAlrMocrr4.
2.4.3anpeuaerct rpe6onaru or JIvIIIa, rrocrynarcrlero ua pa6ory, AoK]T.reHTbr rroMr4Mo

rlpeAycMorpeHHblx Tpy4onrru KoAeKcoM PO, uurruu Qe4epalrHbrMrr 3aKoHaMv, yKasaMpr
flpesra4eura P (D r4 rrocraHoBJreHr{rMr{ Ilpanurelrcrn a pO.

2.5. B qentx npeAocraBlreHufl ycraHoBneHHbrx 3aKoHoM yclor;uir rpy[a, rapanrufi u
KoMlreHcallnfi npn 3aruIIorIeH[LI rpyAoBoro AoroBopa u B xoAe rpyAonofi 4erreJrbHocr]I
Mo)Ker B O3HITKHyG neo6xo4rlMocrb B rlpeAocr aB renuv pa6ornuroM AoKyMeHToB :

-o Bo3pacre 4ere[;

-o 6epeueuHocrr4 xeHrrlr4nhr;
---rc6 unsanuAHocrr{;
---o AoHopcTBe;

-o cocTaBe ceMbr{;

--o neo6xoAr4Mocrlr l/xoAa ga 6onrnrrM trJreuoM ceMbu;

-IIpoque.2.6. IIocte roro, rar 6y4er flpktH.aro perrreHlre o [ppreMe pa6ornzra na pa6ory, a
TaruICe Brlocne.4crBvrvt B Ilpoqecce rpyAoBoft AerreJrbHocrr4 K AoKyMeHTaM, coAepxarru{M
n ep c oH €ubHbre AaHHbre pa60ilruKa, TaK)r(e 6yayr orHocrrrbc.r{ :

-rpyAoBofr 4oronop u rpr4Kur o rpveMe na pa6ory;

-rrpr4r(a3br 
o flooqpeHuflx Lr B3brcKaHv.fl x, rpr4MeHreMBrX r pa6 ornzr<y;

-npkrKa3br 
o6 usraeueHr{r{ ycnoBzE rpy4onoro AoroBopa;

-[pr4Ka3 
o rrp eKparq eHvr4 Tpy Io B of o Aof oB op a;

-KaprotlKa 
ynzSuquponaHsoft Sopnrrr T-2, yrBepxAeHHzur [ocragoBJreHr4eM

focroucraraPoccuu or 05.01.04 Ns l;

-un$opu 
ar1;Lrs' coAepxarq as.c . B rpy,uosofi KHv xKe ;

-zn0opualJns, 
coAepx(arrlarlct B crpaxoBoM cBilAerenbcrBe rocyAapcrBeHHofo

IreHcLr oHHoro cTpzxoB aEr4fli

--nuQoprraaqnr o6 o6paaonan vrv\ o xnalz(fnx arJprv;

-nnQopna 
arJr4fl Me ILrIr.rHcKoro xapaKTepa;

-un$opu 
arJvts, co.{epxarTl aflcfl B AoKyr\{eHTax Bor.rHcKof o ) rera;

-Apyfr4e 
AoKyMeHThr.

2.7. Ecnu rrepcoHanbHble AaHHhIe pa6ornzKa Bo3MoxHo flonrrvrb roJrbKo y rperrefi
cropoHbl, ro pa6orru{K Aonxeu 6sIrr yne4oMJreH o6 erou He MeHee qeM 3a rpu pa6ovux
I.Hfl tr or Hero AonxHo 6rrrr lolyreHo nrrcbMeHHoe corJracae (ru6o rrrcbMeHHrrft oma^r),
Koropoe pa6otuur AonxeH Aarb B TeqeHr.re n.rru pa6ouux AHeft c MoMeHTa non) reHr{r or
pa6oro4arer.s coorBercrByroqero yBeA oM Jrelnvs..

B rrrrcbMeHHoM yBeAoMneHr4rl pa6oro4arelr AonxeH
I43BECTHOCTb O TIOCJTEACTBI{'X OTK€BA B AAqE NM CO|JIACVI, HA

AaHHhrx, BKnroqas orK€B B rrpIaeMe na pa6ory.

rrocraBr4Tb pa6ourrara B

nonyqeHlr e flepcoHanbHhrx
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2.8.IIwp, rron) {aroque lepcoHirJrbHbre AaHHbre pa6ornura, o6r3aHsr co6moAarr
pelKLIM ceKperHocru (rconSuAeHrluzrnbHocru). ,{annoe [oJroxeHr.re He pacrpocrpaHtercfl, Ha

o6ues nepcoHanbHbrMlr AaHHbrMrr pa6oruuron B rrop{AKe, ycraHoBJreHHoM Qe4epamurruu
3AKOHAMLI,

2.9.3arynra flepcoHanbHbrx AaHHbrx pa6otrura or HerrpaBoMepHoro vrx
LIcIIoJIb3oBaHvrfl.prlrur yrparhr AonxHa 6nrr o6ecneqeHa pa6oro4areJreM 3a cqer efo cpeAcrB
B [opsAKe, ycraHoBJIeHHoM Tpy4onunr KoAeKcoM P(D, uurruu Qe4epanbHbrMtr 3aKoHaM]r.

2.70.Pa6orHrIKrI tr vrx lpeAcraBureJr]r B nrEqe nsr6opHoro lpoQcorcsHoro oprana,
AoJIXHbI 6rrrr o3HaKoMneHbr rIoA pacll]rcKy c AoKWeHTaMT{ opraHr43arlur4,
ycraHaBnLrBaIoIqrMLI rroptAoK o6pa6orru flepcoHirJrbnbrx AaHHux pa6orHuKoB, a raKxe
ocBeAoMneHu o6 r4x flpaBax z o6ssaHHocrrx s srofi o6lacrrE.

2.7I.Pa6orHI4KLI He AonxHbr orKa3brBarbcq or cBor{x [paB Ha coxpaHeHue r{ 3arrlr{Ty
rafinrr. Eclu B rpyAoBoM AoroBope 6y4er coAepx(arbc.f, HopMa o6 orKase pa6oruura or
AaHHoro rpaBa, ro s groft Ic-|acrvr rpyAonoft AoroBop 6yA"a crrlrrarbcr neAeftcrszreJrbHbrM.

2.l2.Pa6oroAareJlr, pa6oruuru v nrr6opuue npoScorcsurre opraHbr AoJrxHbr
coBMecrHo nrrpa6arrrBarb Mepbr 3arrlkrrbr flepcoHanbHbrx AaHHbrx pa6ofiruron.

3. Xpanen[e nepcouaJrbrrbrx AaHHbrx pa6oruurca

3.1. Cre4eHut o pa6oruzrcax o6paronareJrbHoro yqpenrAeHrurflxpalflTcs.Ha6ymaxuux
Hocl,ITenqx B rloMelqeHl4lrx B xa6unerax Ar.rpeKTopa, ceKperapx, 61xralrepr4r4 rrrKonu. .{lr
sToro I{cnonrcytorcs cleqfiaJlbHo o6opy.{onannue rura$u z cefiQrr, Koropbre 3artraparorc.f,.
Cne4enux o pa6ornuKax pacnonafarorcr n antpanurHoM nopsAre. Kfio.ru or floMeqerrnit u
cefiQon, B Koropblx xpaH{Tct cBeAeHLrr o pa6orHur<ax )ArpexAeur,rr, HaxoAsrcr y
AI4peKTopa rIrKoJIbr, DIaBHoro 6yxranrepa lr ceKperapr ) a rrpkr Lrx orcyrcrBr{vr - y
HtBHaqeHHoro ALIpeKTopoM nLrrfa. JlzqHrre 4elta, JrurrHbre KaprorrKr4 $opvru T-2 ynoneHHbrx
pa6oruzlcoB xparrrrcr B apxnBe 75 ner.

3.2. KoHrperHble o6ssaHHocrl,I [o xpaHeHuro JrlrqHhrx gen pa6orHr,rKoB, 3arroJrHeHr4ro,
xpaHeHl,Irc v BbIAaqe rpyAoBbrx KHTDKeK (4y6nnraron rpyAoBbrx rnuxer), r,rHbrx
AoKyMeHToB, orpaxaroqzx ilepcoHaJrbHbre AaJrHbre pa6orunron, Bo3Jrararorcfl Ha
pa6ourulcoB [pI4Ka3oM pa6oro4arena v 3aKpelrsrorcr B TpyAoBbrx AofoBopax,
3aKJrroqaeMbrx c HHM|4, pI AOJTXHOCTHbIX t4 HcTpyKrlr4sx.

3.3. CseaenvIs. o pa6orHzxax yqpexAeHr4r Mor-yr raKxe xpaJrr4Tbc.fl rra oneKTpoHHhrx
HOCVTeITX, AOCTyI K KOTOpbTM OfpaHlrrreH flaponeM.

3.5. Pa6oroAarenb o6ecle.runaer ofpaHuqeur,re Aocryrra K rrepcouanbubrM AaHHbrM
pa6oruuxoB JruuaM, He y[onHoMorreHHbrM 3ar(oHoM nu6o pa6oroAareneM Am nonf{eHr{t
coorBercrByrorqr4x cne4enzft .

3.6' [ocryrr K nepcoHtulbHblM AaHHbrM pa6oruuron 6es creur4aJrbHoro pa3perrreHr.rfl
r.rMeror pa6oruuru, 3aHr{Maroulr{e B yqpexAeHr4.r{ cneAyrorque AonxHocrr{:

- Ar{peKrop;
- pa6ornzxu 6lxralr epvwr;
- ceKperapb;
- pyKoBoAI'ITeJII'I crpyKT)'pnbx rroApa34elenufi - B orHorrreHpr[ nepcoHilJrbnbrx AaHHbrx

pa6oilrurcoB, rrlrcJrrtqr4xcq B coorBercrByrorqr4x crpyKT)?Hbrx noApa3AeneHr4rx.
3.7- IIpu [ony{eHI4I4 cnegenraft, cocraBJurrout4x rrepcoHaJrbHbre AaHHbre pa6ornzra,

yKa3aHHBre nuqa AonxGbI uMerb [paBo rroJrrrarb roJrbKo re rrepcoHaJrbHBre AaHHbre
pa6oruuxa, Korophre ueo6xo4zubl Anr Br,rrroJrHeHr4-rr KoHKperHbrx $yur<qraft, zagauufi.
osHaKoNlreHl4e c AoKyl\[eHTaMr4 JILrq, r,rMerolqnx Ha sro IIpaBo, ocy,qecrBntercr noA
ua6nro4eHraerr,r pa6oruura, orBercrBeHHoro sa coxpaHHocrb AurrrHbrx AoKyMeHToB.
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ocralrnrre pa6otruKl{ I4MeIor rrpaBo 3HaKoMrrrbcr roJrbKo co cBoLrMr4 AoKyMeHTaMrr,
oTpDKtUOqLIMr,r flepcoHzurbHbre .{aHHbIe.

4. Ilepeqaqa nepcoHaJrbHbrx AaHHbrx pa6ornurca.

4.1. flpu nepeAaqe nepcoHzrnbHbrx AaHHhrx pa6orHura pa6oro4arem AonxeH
co6mo4arb cJreAyrouue rpe6onaHur:

4-1.I. He coo6ularr repcoH€ullHbre raHHbre pa6orHzxa rperreft cropoHe 6es
IIucbMeHHofo cornaczr pa6orHLIKa, 3a ucKJrK)qeHLreM cnfraeB, KofAa ero Heo6xolr,rMo B
qen-tlx flpeAyrlpexlreuvs, yrpo3bl xlr3Hr4 r{ 3AopoBbro pa6otrprna, a rarcKe B cJry{alrx,
ycraHoBneHHblx $e4epanurull 3aKoHoM. (Haupurraep, Hecqacrsrrfi clyuaft Ha
rlpol43BoAcree o6qgHraer pa6oroAarent npz neo6xoAlrMocrtr AocraBr,rrb nocrpaAaBrrrefo B

frpexAeHl4e 3ApulBooxpaneHllt, HeMeAJreHHo npozuQopMr{poBarB poAcrBeHHr{KoB
rlocrpaAaBlrrefo, a raKxe HarIpaBI4Tb cooOqenue B opranbr kt opraHr{3arJnvr, olpeAeneHHbre
Tpy4oerru KoAeKcoM P(D (cr. 228 TK P(D), uurruu Se4epanbHbrMr.r 3aKoHaMn; o cn) {iurx
ocrporo o'rpaBneH[x pa6oroAareJlr coo6ulaer B coorBercrnyroqrafi oprag caHr.rrapHo-
oIILIAeMI{OJIOTLIqeCKOTO ua4:Opa).

V'Izrrrsafl, qro Tpy4oroft KoAeKc PO He onpeAen-ser Kprrrepur4 curyaquit,
IrpeAcraBnsloqux yrpo3y )KII3HI4 r{nLr 3AopoBbro pa6ornzra, pa6oro4aTeJrb B KaxAoM
KOHKpeTHoM cnrrae Aenaer caMocrorrenbH)aro oueHKy cepbe3Hocrr,r, HeMr4HyeMocrr4,
crerreHr4 rarofi ylpo3br.

IIo o64evy rpaBy (6es tzcrMeHHofo r:ouacur) ronyqarB nepcoHzrrrbHbre AaHHbre
pa6ouruxoB Ha ocHoBaHr,rr4 3aKoHa Mor-yr: - Halorosbre opraHhr;
- flenczoHnuft QoH4 P(D;
- f ocy4apcrBeHHar r4HcrreKrlr{r rpy gLa;

- rlpoQecc[ouulJrbgbre coro3hr z npoQcoro3nbre npaBoBbre rrHcrreKTopa;
- rlpan ooxpagureJrbHbre opranbr (nporypar y pa v opraHbr BHyrpeHHr.rx 4en) ;
- Oou4 corl[anbHoro crpaxoBaHr.rr p(D;

- (Don4 o6.fl sareruHoro MeALrrllrHcKoro crpaxoBaH vfl. Lr r. I.
4-1.2. He coo6qarb rrepcoHtulbHble AaHr{hre pa6orunxa B KoMMeprrecKr4x qerax 6es

ero IIrrcbMeHHOfO Colnacu.s;
4.1-3.llpe4ynpeAvrb nI,Iq, lonyqarolqI4x nepcoH€urbHbre AaHHbre pa6orHrara, o roM,

gro 3TlI AaHHhre Mol-yt 6rrTb ncnoJlb3oBaHbl JITTIIIr B IIeJrrx, Ant Koropbrx oHr4 coo6Iqenrr, u
rpe6onars or oTLIX nuq [oATBepxAeHr4r roro, qro 9To rrpaBr{Jro co6mo4eno;

4.I.4. ocyrqecruxrr neperarry nepcorranbHbrx AaHHbrx pa6ornzxa B nperenax
oAHOTO pa6oro4areJrr B coorBercrBhrv c Hacrolruuu lloloxeHr{eM;

4-1.5. Paspeuraru Aocryrl K rlepcouzurbHrrM raHHbrM pa6ornuroB ToJrbKo clerlr4aJrbHo
ynonHoMoqeHHblM JII4IIaM, npLI STOM JrKa3aJrHbIe nurla AonxHbI r{Merb npaBo [onyqarb
ToJIbKo re rlepcoHanbHble AaHHbIe pa6oruuxa, Korophre ueo6xo4zl,rBr Arrg BbrrroJrHeHr.rt
KoHKpsrHbrx Qynrrlzft;

4.1.6. He 3anpaIIIVBarb znQopruaqIErcr o cocrorHrrrr 3ropoBb-f, pa6ornura, sa
I4cKnroqeHlleM Tex cne4enuft, Koropble orHoctrcs K Bolpocy o Bo3MoxHocrr4 BbrrroJrHeHr4t
pa6ofirzroM rpyAoBofi Qynrqnu (nanpurraep, Aorrycrltvo o6parueHLre 3a nn$oprraaqzefi o
cocro-f,Hl'Il4 3AopoBbt 6epeuennofi xentqunrr rrpu peneHr4r4 Borrpoca o ee rrepeBole Ha
Apyrylo pa6ory, ucKJlloqarouyto Bo3Aeftcrsue ne6laronpr{rrHhrx rexHoreHuux Sarropon);

4.1 -7 . flepeganarb rlepcoH€ubHBle AaHHbre pa6orunra [peAcraBrrreJurM pa6oruuron n
[op-flAKe' ycraHoBneHHoM Tpy4onrrrvr Kol[eKcoM Lr HacrorrqlrM flonoxenueu, v
orpaHl{ql'IBarb 3Ty zuQopuaq[Io roJIbKo r€,Mrr [epcoHulJrbHbrMr4 AaHHbrMtr pa6olrzxa,
Koropble neo6xogzl,tbr l.nfl BbIrIoJIHeHus )rK€BarrHbrMpr [peAcraBrrreJurMn zx Qyurqzfi.
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4.2. fiauusre rpe6oranur ycrauoBJreHbr c'r. 88 Tpy4onoro KoAeKca P@ rE He no4Jrexar
LI3MeHeHIdIo, LIcKJrroqeHpIIo, TaK KaK rBJurrotcq o6sgareJrbHblMlr AJrf, cropoH TpyAoBhIx
ouroureuzft.

5. O6csaHHocru pa6orHrKa u pa6oroAareJrfl

5.1. B qenrx o6ecne.reuut .qocroBepHocrlr nepcoH€rnbHbrx AaHHbrx pa6otrnr o6ssaH:
5.1.1.llpz npIEeMe Ha pa6ory rpeAocraBurr pa6oro4arenro rroJrHhre r AocroBepHhre

AaHHbre o ce6e;
5.I.2.8 cfly{ae }I3MeHeHr,rr cre4enuir, cocraBJrrrouux [epcoHzrJrbHbre AaHHbre

pa6oruuxa, He3aMeAJILITeJIbHo [peAocraB]rrb AaHrryro r,rnQopuaqurc pa6oroAarenro.
5.2. B qentx o6ecle.IeHr,r{ 3arrllrrbr KoHcrlrryrlr{oHnBrx rrpaB Lr cno6oA qeJroBeKa r{

fpaxAannHa, B ToM tII4cJIe 3aIII[TrI npaB Ha HenpI,IKocHoBeHHocrb .racrHoft xI43HI,I, nFIHyIo
u ceueftnyro raftny pa6oro4arem o6ssaH:

5 .2.1 . Ocyrqecrnrltrb 3aIIIury nepcoHarrbHbrx AaHHbrx pa6oruvra or HerrpaBoMepHoro
lI crr onb3oB aHus. v yrpaThr ;

5.2.2. O6ecnequrb xpaHeHLIe repBlrqnoft yrernoft gorylreHrarluu ro yqery rpyla u
ero ollJrarbr, K Koropoft, n vacrHocrrl, orHoclrrcr AoKyMeHTbr no )rurery KaApoB, AoKyMeHTbr
rlo flery uclloJlb3oBauutpa6orlero BpeMeHLru pacqeroB c pa6ornuKaMr,r no oflJrare tpylau
Apyfr{e;

5.2.3.3anomrenue AoKyMeHTau[]I, coAepxaueft uepconaJrbHbre AarrHhre pa6ornura,
ocyilIecrBntrb B coorBercrBllu c ynzQzqvpoBauHhrMr4 Qopir,rarrau uepnvuHofi yrerHoft
AOKyMeHTaIITI [O yqery 1ryyrc v ero orrJrarLr, yrBepxAeHHhrMt4 [ocraHoBJreHr.reM
focr<oucrara Poccltr or 05.01.04 J\!1;

5.2.4. flo uucrrueHHoMy 3tulBneHr4ro pa6otrura He rro3AHee rpex 4nefi co AHr [oAarrr4
3Toro 3aABIreHvIs, BbIAaBarb ilocreAHeMy Konr,nr AoKyMeHToB, cBr3aHHrrx c pa6oroft (ronnv
IIpr{KzI3a o np}reMe ua pa6ory, rpr.rKzr3oB o rrepeBoAix Ha Apyryrc pa6ory, npurasa o6
yBonbHeHLII.r c pa6orbl; BbIrIlIcKI,I rt3 rpy4oeofi KHuxKr,r; clpaBKr{ o sapa6oruoft uare,
nepI4oAe pa6orrr y IaHHoro pa6oro4arerrfl vr. apyroe). Konzz AoKyMeHToB, cBr3aHHbrx c
pa6oroft, AonxHbI 6Hm sasepenbr HaAJrexaTnzrr,r o6pa:oM Lr rrpeAocraBJrrrbcr pa6orrrr,rrcy
6esrosnaes4uo;

5.2.5. Becna yrler IIepeAatII{ rIepcoHZUrbHr[X AaHHbx pa6ornzxa rperbrtM nrrrlaM rryTeM
BeAeHLIt COOTBerCTByrOrIefo xypHtura, orp€DKztroqero cBeAeHr4r o rrocryrrlrBrrreM 3arrpoce
(KTo tBntercs orrIpaBLITeJIeM 3arrpoca, Aara ero locrynneHux pa6oro4arelro), Aary orBera
Ha 3arlpoc, KaKas LIMeHHo un$oprvraqus 6sma nepeAarra ml6o oruemy o6 orKa3e B ee
rIpeAocraBJIeH[I{, nu6o orpanur.uvBarbc , rloMe]qeHr,reM B r[rrHoe Aeno pa6ornuxa BbIIILrcoK,
r<onuff AoKyMeHToB ]I T.rI., orpaxarcqlrx cBeAeHr,rr o nocryrrr{BrrreM 3anpoce r4 pe3ynbrarax
efo paccMo'rpelJnfl;

5.2.6.8 qenflx o6ecueqennq coxpanFrocrlr AoKyr!{eHToB rio [LtrrHoMy cocraBy
yBonBHteMrx pa6oruuKoB B clyqae peopl'aHr{3a\wr v Jrr{KB[AarIr4rl yqpexAeHvL a raKxe
coIII4aJIbHofr sanuqeHuocrl4 rpaxAaH, BbrrroJrHrroqux pa6ory rro rpyAoBoMy AoroBopy,
BKJIIOTTaTB B CBOr4 ) {peAr{TenbHbre AoKyMeHTbr rrpaBvJra yrreTa r,r coxpaHHocTr4 IoKyMeHTOB
rlo nI4qHoMy cocraBy, a raKxe cBoeBpeMenuofi flepeAaqlt r{x Ha rocyAapcrBeHHoe xpaHeH}re
IIpI4 peopraupr3arJLrv r4Irvr rvtKBkr4arJupr rcpr,rAr,rqecKoro nrrrla (pacnoprxenue ftrparrlTeJrbcrBa
PO or 2I.03-94 Ne 358-p <06 o6ecreqeHlrr coxpaHHocrr{ AoKyMeHroB ro nrrrHoMy
cocrany>);

5.2.7. B cnyrae peopraHr{3ar\uu nnu nr4KBu4auvu yqpexAeHr4r ) {er r.r coxpaHHocrb
AOKyMeHTOB rIO nI4qHOMy COCTaBy, [OprAoK nepeAaq[ ux Ha focyAapcrBeHHoe xpaHeHue
ocyulecrBntrb B coorBercrBl4l4 C rrpaBr,rnav[. [peAycMorpeHHhrMr{ yqpeArrrenbHbrMr,r
AOKyMeHTaMr4.
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6. Ilpana paboruurcoB B llersx 3arurrrbr nepconaJrbHbrx AaHHbrx

6.1. B qentx o6ecne.IeHzs 32rrIr.rrbr nepcoH€rJrbHbrx AaHHbrx, xpaHf,rqr,rxcr y
pa6oro4arela, p a6orur,rKtr r.rMeror rrpaBo Ha:

6.1.1.flonnyro vn$opuaquro o6 rx nepcouanbHbrx AaHHbrx vr o6pa6ome 3rlrx
AaHHrIX, B rlacrHocru pa6orulrK, I4Meer rrpaBo 3Harb, KTo LI B KaKI.IX qenf,x I4c[onByer ulral
r4crroJrb3oBaJr ero [epcoHanbHbre AaHHbre;

6.1.2. Cno6o4uufi 6ecuaruufi 4ocryn K cBor4M nepcoHanbHrrM Aar{HbrM, BKJrroqalr
rlpaBo Ha non) reHl4e rconufi nro6oft 3arrr4cpr, co4epxal{efi lepcoHanbHbre AaHHbre
pa6ourura, 3a LIcKJIIoqeHI{eM cJD raeB, [peAycMorpeuHbrx Qe4epanrnbrM 3aKoHoM;

6. 1 .3. Olpe4eneHl4e rlpeActauErereft Anf, 3arrllrrbr cBorrx flepcoHrurbHbrx AaHHbrx;
6.1.4.,{ocryn K orHocrrquMcs, K Hr4M MeAaur{HcKr{M AaHHbrM;
6.1.5 Tpe6onaulre o6 ncrutorleHr,rlr nnn LrcnpaBlreHr4r4 HeBepHbrx r{Jrr.r HerroJrHbrx

rlepcoHanbHblx IaHHbIX, a raKxe AaHHbrx, o6pa6oranHhrx c HapyflreHr,rerra rpe6onanuft
Hacrotlrlero Ko4erca. llpu orKa3e pa6oro4arelx r4cKJrroqr,rrb vrrr4 r{clpaBr,rrb
rlepcoHanbHble AaHHbIe pa6orHrar r,rMeer rrpaBo 3aflBvrrb B nucrvrennofi Qoprue
pa6oro4arelrc o cBoeM HecorJlacur4 c coorBercrByroulr{M o6ocnosaHueN,r raKofo
Hecoulacl4s. flepconalbHble AaHHbre orleHoqHoro xapaKTepa pa6ornur r.rMeer rrpaBo
AOn OJIHT4 Tb 3a-fl BJIeHr4eM, BbIp€DKaTOIIILIM erO CO6CTSeHHyIO TOTIKy 3peHUS ;

6.1.6. Tpe6onauue o6 zsseueHplla pa6oro4areneM Bcex nurl, KoropbrM paHee 6uru
coo6ulenrr HeBepHbIe rrIrtr He[onHhre nepcouanbHrre AaHHbre pa6ourura, 06o Bcex
rIpoI{3BeAeHHbIX B HI,IX I{CKrIOrIeHVflXr r9rrpaBJleHvtx [nI{ AOrIOnHOHtrflx;

6.1.7. O6xarosaHue B cya mo6rrx HerpaBoMepHbrx geficr:rtuit vrv 6es.qeftcrsu.r
pa6oro4arenr [prl o6pa6orre v 3arrl[Te ero nepcogaJrbrrbrx AaHHbx.

7. OrsercrBeHHocrb 3a Hapy[reHrre HopM, peryJrrrpyrcq[x noJryrreHrre,
o6pa6orrcy Ir 3arqlrry [epcoHaJrbHbrx AaHrrbrx pa6ornr.rrca

7.1. IIw]a BLIHoBHBIe B HapymeHvrv HopM, peryJrr4pyrouux rroJryqeHr.re, o6pa6orxy
LI 3aIrII'ITy rlepcoHtulbHblx AaHHrrx pa6orutrKa, rrptrB.rreKarorcr K Allcrlr4nlnnapuofi n
Marepl4ttjlblrofi orBercrBeHHocrl4 B rroprAKe, ycraHoBJreHHoM Tpy4oruu KoAeKcoM P@ z
I4HbIMI4 Se4epanrublMl,I 3aKoHaMr4, a raKxe rrpr4BJreKarorcr K rpaxAaHcro-npaoonoii,
aAMI4HI'IcrparIasHoft v yrolonuofi orBercrBeHHocrrr B noprAKe, ycraHoBJreHHoM

Se4epanrHbrMtr 3aKoHaMr4.

T.2.Henpanouepurrfi orKa3 pa6oro4arerr prcKJrroqprrr Lrrrkt rrclpaBr4Tb
rlepcoHanbHhle AaHHue pa6ornvlKq ararcKe lrc6oe r{Hoe HapymeHr,re [paB pa6oruzra ua
3alqt4Ty rlepcoHulnbHblx AaHHbrx BJreqer Bo3rrr,rKHoBeHr{e y pa6otruKa [paBa rpe6orarr
ycrparleHl4rl HapylreHl,It ero [paB pr KoMfreHcarlLrvr npuur,rHeHHofo TaKr4M HapyrleHr4eM
Mop€rJrbHoro BpeAa.

8. 3arnroqrrreJrbHbre rrorolnenr,rs

8.1. Hacrotuee floloNeuze rrpl4HllMaeras, c yrerona Morr.rBlrpoBaHHoro MHeHrrt
nu6opuoro npoScolo3Horo opraHa r,r Bcrynaer B cnny c MoN{eHTa ero yrBepxAeH[fl
rrprrKa3oM AvpeKropa o6pason areJrbH oro frpexAenrtr.

8.2. Hacroslqee floloxenze roBoAr{Tcr Ao cBeAeHr4r ncex pa6orHt4KoB rrepcoHanbHo
rroA poclr{cb.
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